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PART – A      

Answer ANY Four questions.       4 * 15 = 60 

1. Explain the file menu in MS-Word 

2. Write about  a) paragraph formatting b) formatting a table  in MS-Word 

3.  Discuss about formatting a worksheet in Excel 

4. Write the steps for creating charts using wizard in Excel 

5. What are the various presentation options in PowerPoint? 

6. Write about the uses of database 

 

 


